
For Using Ballot Box
1. Check Memo  kz´wPolling Station \ntebv¡p-Å-Xm-sW¶v Dd¸p hcp-¯p-I.
2. Materials Gäp hm§p-t¼mÄ {]tXyIw {i²n-t¡-­h þ Ballot papers, Ballot Paper Account, Account of Paper Seal,Metal Seal, Indelible Ink, Marked copies of Electoral Roll,Distinguishing Mark, Arrow Cross-mark Rubber Stamp, Ballot Box. Ballot paper Hmtcm¶pw F®n Xn«-s¸-Sp-¯-Ww.
3. Marked Copies of Electoral Roll Â PB marking am{Xta DÅp F¶pw Ah Identical BsW¶pw Dd¸p hcp-¯p-I.
4. Self Inking pads H¶v Red Dw asäm¶v Purple Dw BsW¶v Dd¸p hcp-¯p-I.
5. Candidatestâbpw Election Agentstâbpw Signature sâ Photocopy {i²n-¡p-I.
6. Male/Female F®-dn-bp-hm³ 1 to 300 hsc Fgp-Xnb 2 t]¸-dp-IÄ Icp-Xp-I.
7. P.S. \v 100 aoäÀ Npä-f-hn-epÅ Øew \nco-£n-¡p-I. 100 aoädn\p-ÅnÂ ]ckyw Acp-Xv.
8. P.S. set up sNbvXp Rehearsal \S-¯p-I. P.S.\v shfn-bnÂ Polling Area bptSbpw Candidates tâbpw hni-Z-hn-hcw ImWn-¡p-¶-t\m-«o-kp-IÄ 23 mw XobXn cmhn-se-sb¦nepw ]Xn-¡-Ww.
9. Male \pw Female \pw {]tXyIw Queue Dw Ign-bp-sa-¦nÂ Separate Entrance Dw Exit Dw arrange sN¿p-I.
10. Polling Agents sâ  Appointment Order check sNbvXv DeclarationþÂ sign hm§n PASS sImSp-¡mw. Hcp Candidate sâ Hcp Polling Agent \pw c­v Relief Agents \pw PASS sImSp-¡msa¦nepw Hcp kabw HcmÄ¡p am{Xta {]th-i\w A\p-h-Zn-¡m-hq.
11. 23-10-2010 \v cmhnse 6 aWn-¡p-Xs¶ Polling Agents F¯p-hm³ Bh-iy-s¸-S-Ww.
12. Sample Paper Seal Account Dw Ballot Paper AccountDw X¿m-dm-¡p-I.
13. Ih-dp-I-sfÃmw Code No. I(i), I(ii),……..II(i), II(ii),…..etc. C«v Bh-iy-sa-¦nÂ address FgpXn {Ia-¯nÂ shbv¡p-I.
14. Ballot Box sâ setting ]cn-io-en-¡p-I.
15. 22-10-2010 se tPmen-IÄ Ah-km-\n¨p F¶p-d-¸m-bmÂ AXym-h-iy-apÅ Polling Officers s\ cmhnse 6 aWn-¡p-Xs¶ F¯p-sa-¦nÂ ho«nÂ t]mIp-hm³ A\p-h-Zn-¡mw.
16. 23-10-2010 \v cmhnse 6 aWn-¡v Polling Officers ready Bbn-cn-¡-Ww.
17. Ballot Papers BZy ct­m-aqt¶m bundle IÄ X¿m-dm-¡m-hp-¶-Xm-Wv. Hmtcm-¶n-tâbpw AXnsâ counterfoil tâbpw]pd-InÂ Distinguishing Mark (Purple Inkpad)]Xn-¡-Ww. Hmtcm Ballot Paper tâbpw]pd-InÂ Presiding Officersâ Full Signature CSWw
18. cmhnse 6.30 s\¦nepw k¶n-ln-X-cmb Polling Agentssâ km¶n-²y-¯nÂ Ballot Box set sN¿-Ww. Xpd¶v emptyBsW¶v ImWn-¡p-I.]qcn-¸n¨ Address Tag s]«n-¡p-ÅnÂ CSp-I.
19. Ballot Box -- Â fix sNt¿­ Paper Seal sâ white surface Â Polling Agents Dw Presiding Officer Dw sign sN¿-Ww. Green surface Â Distinguishing Mark sh¨v AXp window bneqsS ImW-¯-¡-hn-[-amWv Paper Seal fix sNt¿­Xv. Serial No. Agents \v  note sN¿mw.
20. thms«-Sp-¸nsâ cl-ky-kz-`m-hw-a-dn-I-S-¶mepff  in£-sb-¡p-dn-¨v Presiding Officer {]Jym-]\w \S-¯-Ww.
21. Marked Copy of Electoral Roll  Agents s\ ImWn-¡p-¶p.  P.B. marking thWsa-¦nÂ note sN¿phm³ A\p-h-Zn-¡mw.
22. Ballot paper sâ BZy þ Ah-km\ Serial No. note sN¿phm³ A\p-h-Zn-¡mw
23. Declaration by the Presiding Officer before the Commencement of the Poll ]qcn ¸n¨v Agents sâ sign hm§-Ww. 
24. Sharp 7.00 AM \v Xs¶ Polling Bcw-`n-¡-Ww.                                 
25. First Polling Officer :-  Marked copy of Electoral Roll sh¨v voter s\ identify sNbvXp-I-gn-ªmÂ t]cv underline  sN¿p-Ibpw Female voter BsW-¦nÂ t]cn\v CS Xphiw √ (tick mark) CSp-Ibpw thWw. Part No., Page No., Serial No., Name F¶nh Agents \v tIÄ¡-¯¡ D¨-¯nÂ ]d-b-Ww. Unofficial Slip D­v F¦nÂ AXp Iodn Waste box Â \nt£-]n-¡-Ww. Male/Female  F®s¯ kqNn-¸n-¡p¶ t]¸-dnÂ \nÝnX \¼À sh«p-Ibpw thWw.
26. Second Polling Officer :-  Voter sâ CS-Xp-Nq-­p-hn-c-en-sâ-\-Jhpw sXmenbpw tNcp¶nS¯v Indelible Ink mark sN¿-Ww.  
27. Third Polling Officer :- First Polling Officer ]d-bp-t¼mÄVoter sâ Part No., Serial No.F¶nh Marked copy of Electoral Roll Â DÅ-Xp-t]mse Grama/Block/ District Panchayat Ballot Paper sâ Counterfoil Â F#p-X-Ww. Voter sâ Ht¸m hnc-e-S-bm-ftam(Purple Ink pad) Ballot Paper sâ Counterfoil Âhm§n Ballot Paper \ÂI-Ww.  
28. Fourth Polling Officer :- Ballot Paper hm§n-Hm-tcm-¶p-hoXw Arrow Cross-mark Rubber Stamp Dw Bbn \ÂIn thm«v sN¿n-¡-Ww. (N.B:-I Polling Officer Hgn-sI-bp-Å-h-cpsS duty assignment \pÅ A[n-Imcw Presiding Officer- Â \n£n-]vX-am-Wv.)
29. Presiding Officer’s Diary, Check Memo etc. bYm-k-abw ]qcn-¸n-¡p-I.
30. Presiding Officer’s Diary bnÂ ]d-bp-¶-Xp-t]mse Cuc-­p-a-Wn-¡qdnÂ \S-¡p¶ Polling sâ IW¡v X¿m-dm-¡-Ww.
31. CHALLENGE VOTE :- Hcp voter sâ identity bnÂchallenge h¶mÂChallenge Fee (Rs.10/-)hm§n-bn«v hnNm-cW sNbvXmÂ aXn.voters\ s¡m­v form-14Â sign hm§Ww. IÅ voter BsW¶v sXfn-bp-I-bm-sW-¦nÂ Fee XncnsI sImSp¯v ckoXv 
     hm§Ww. voter sât]cnÂ XpSÀ \S-]Sn kzoI-cn-¡-Ww.
32. TENDERED VOTE :- bYmÀ° voter h¶p- I-gn-ª-t¸m-tg¡pw Btcm thm«v sNbv 
     Xp Ign-ªn-cn-¡p-¶p. A\zjW-¯nÂ \n¶pw bYmÀ° voterCbm-fm-sW¶v a\-kn-em-bmÂ 
      “tendered ballot”paper Bbn Last bundle se last ballot D]-tbm-Kn-¡mw.Voter sâ H¸v
     ^md¯nepw hm§Ww. Cu thm«v CXn-\pÅ Ih-dn-emWv kq£n-t¡-­-Xv.
33. BLIND & INFIRM VOTER :-h¶mÂ18 hb-kn\v apI-fnÂ {]mb-apÅcompanion                        
     s\ A\p-h-Zn-¡mw.-\n-ÝnX ^md-¯nepw enÌnepw companionsâ H¸v hm§-Ww. Votersâ 
     hnc-enÂ ink mark sN¿p-Ibpw thWw.
34. Polling  sâ Ah-km\ aWn-¡q-dnÂ Agents s\ ]pd¯p t]mIp-hm³ A\p-h-Zn-¡-cp-Xv.
35. 5 PM\v QueueþÂ \nÂ¡p¶ FÃm-hÀ¡pw last apXÂ slip \ÂIn thmSv sN¿n-¡-Ww.

36. Slip hm§nb FÃm-hcpw thmSv sN¿v Xp F¶v Dd-¸m-bmÂVoting Ah-km-\n--¨-Xmbn   
      -Declare  sN¿p-I
37. Ballot Paper  Account X¿m-dm¡n attested copy agents \v \ÂIWw.
38. Ballot Box Seal sN¿p-I.shfn-bnÂ Xq¡p¶ address tag-ÂBox No. IqSn \ÂI-Ww.
39. Return sN¿p-hm-\mbn materials Handbook Â ]d-bp¶ Order Âpack sN¿p-I. 
40. Acquittance Roll- Âsign hm§n Polling Officers\v remuneration  \ÂImw.
41. Materials XncnsI \ÂIn receipt hm§p-I.
With Best Wishes!       Shajidas(Ph:9400728823)
